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How to manage membership and remove a
sponsored user.

1 Main Contacts can add staff to the Corporate Membership by navigating to
https://acrs.org.au/manage-membership/

2 Copy the sponsored seats link and send it to the new employee.
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3 The new employee opens the link and completes the form.

4 The new employee clicks the "Submit and Confirm" button.
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5 The new employee now has an account under the Corporate Membership and has
been sent a welcome email. They can click "View Your Membership Account →" to
go to "Manage My Membership".

6 Main Contacts can remove staff from the Corporate Membership. Click "Remove"
next to the person you want to remove. A pop-up will appear confirming that you
want to remove that person. Click "Yes".
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7 A confirmation message will appear showing you the name of the person
removed.


